Microsoft Access
Database Application

What you should learn:

Database concepts, terminology, design

How to create database reports

How you will learn it:

Direct Instruction: PowerPoint Presentation Database Instruction

Instruction:  Sign up for a mini-lesson by your teacher or a peer tutor when additional instruction is required.  (Must show teacher the notes taken from the first instruction.) 
Peer Instruction:  You will teach others about the application.
To show your mastery of the standard:
1) – Design the four databases 
2) – Generate (but don’t print) first 8 reports; (2 reports per database.)

3) – Do the “sort and report” section and generate the 4 sorted reports after you have added the two additional records to each database.
Grading Criteria:

· All required fields defined correctly

· All field widths fit record inputs

· 10 records are created

· Reports contain required information with correct titles

· Student name in label on each report

· Reports do not exceed one page
Unit Objectives:

Students will understand that a database stores records that contain specific information.  Also, students will learn how to manipulate databases and output the information in various formats.  Students will be able to define and create database files and prepare reports to solve specific problems.  
REMEMBER:  To show your mastery of this standard:
1) – Design the four databases 
2) – Generate (but don’t print) all 8 reports; (2 reports per database.)

3) – Do the “sort and report” section and generate (but don’t print) the 4 sorted reports.  Show the teacher what you have done.  Wait until told to print the last four reports for a total of 12 reports. 
How you can loose points on this standard:

1) Not reading and/or following instructions. (Amount depends on teacher’s mood!)
	Database #1 Friends


File Name: Favorite Friends
Field Names:
Name




Address




Cell Number




Email

Birth Date

Report # 1- Address (Name of Report)



Include only the fields for Name and Address
Report # 2 – E-Information (Name of Report)

Include fields for Name, Cell Number and email only in a landscape orientation document.

	Database # 2 Advisory


File Name: Advisory
Field Names:
Student Name




Class (2009, 2010, 2011, 2012)



Identification Number




College Choice



Career Choice



Cell Number




Email
Report # 3 – College Choice (Name of Report)

Include only the fields for Student Identification Number & College choice.                                                                                                                                             
Report # 4 – Student Contact Information (Name of Report)



   Include only the fields for Name, Cell Number, and email.

	Database # 3 Play List


File Name:  Play List
Field Names:
Song Title




Artist




Album




Genre (Hip-Hop, Rap, R & B, Rock, etc.)




Year (when was it released?)




Rating (top 10, billboard, etc.)

Report # 5 - Popular Music (Name of Report)

Include only the fields for Song Title, Artist, and Year.

Report # 6 – Genre Report (Name of Report)

Include only the field for Title, Genre, Year, and Rating.

	Database # 4 Real Estate Customer


File Name:  CUSTOMER
Field Names:
Customer Name




Account Number




Marital Status




Number of Children



Home Status (rent or own)




Financing (FHA, VA, 30 Year, 15 Year)




Second Home (vacation, investment)




Notes (any message about customer)

Report # 7 – Customer Report

Include only the fields for Customer Name, Home Status, and Notes.

Report # 8 – Family Status Report

Include only the fields for Account Number, Marital Status, and Number of Children.

Sort and Report

	Database Sort and Report Packet

1. Add two records to all databases.  Hint: Instead of 10 records, you will now have 12.

2. Use the sort/search features to rearrange the order of each database file.

3. Prepare the following four reports

4. Staple the sorted reports together with the reports from respective database to submit for grading.


Report # 9 – Birthdays (From the Friends Database)

Sort date of birth by month (alpha or numeric depending upon how 
you wrote date, a-z or 1-12).  Prepare a report including Name and 
date of birth. 

Report # 10 – Career Choice (From the Advisory Database)
Sort career as primary and student name as secondary.  Prepare a report with Name, and career only.

Report # 11– Album Report (From the Play List Database)
Sort by album (ascending order) as the primary and artist (descending order) as the secondary field.  Prepare a report showing the Album, Artist, and Year ONLY.
Report # 12– Finance Report (From the Real Estate Customer Database)
Sort finance type (descending order) as primary and second home (ascending order) as secondary.   Prepare a report including Name, finance type, second home only.

