Computer Applications 1

Sacramento Charter High School

“Service to Others”
2315 34th Street

Sacramento, Ca. 95817

(916) 277-6200

On-Line Computer Applications Course– Syllabus

In this document you will find the information you need to learn about the course standards, expectations, and communication information. This class uses a new approach that lets students excel through curriculum at the advanced rate that we know you are capable of. Here it is, all spelled out for you to complete without the teacher holding you back. All you have to do is read, follow instructions, and demonstrate that you can master each concept as designed. For many of you the instruction given in each standard will be enough. Others will need to take advantage of a mini-lessons taught by instructor. Contact instructor for an appointment or come to E15 on Tuesdays at 4:15 pm for on-campus lab time.  

Course Description/Student Outcomes: 

This 5-unit course allows students to learn basic keyboarding skills, basic computer technology and the Microsoft Office Applications, Access, Excel, PowerPoint, Publisher, and Word.  All work can be found at www.bfavilasbiz.com. Follow the link to Computer Applications On-Line Course.  The instructions found at this web site utilize Microsoft Office 2003.
Teacher Responsibilities: It is the responsibility of the teacher to:

· Communicate and be accessible to students and respond to their needs in a timely manner.
· Provide time for one on one meeting when needed.

Evaluation: Grading is simple. You get credit for each standard that you master! Mastery is achieved with a grade of 90% and above.  Mastery means that a student can redo the assigned tasks as many times as it takes to be completed correctly.   Letter grades will be based on the following percentages:  100-90% = A, 89-80%=B, 79-70% =C, 69% -0=NCR. 

Parent/Teacher contact: Feel free to ask about your students’ progress.  My email address is listed below.  

Student Expectations: Each student is expected to:

· Create a Gmail account and communicate this information to instructor.

· Create an account with Learn2Type for learning keyboarding skills.

· Share completed assignments with instructor through use of Gmail or as email attachments. (NO PRINTING NECESSARY)
· Work is completed at own pace and as independently as possible.

· Seek assistance of instructor when needed.

Barbara Favila

Business Teacher

Email: bfavila@sachigh.org or bfavilashs@gmail.com This is the easiest way to connect with me.
(916) 275-9591 (cell with voicemail)

Keep the syllabus for your reference.  Please detach and return this page to instructor. 

I read the above syllabus from the On-line Computer Applications Course.

Parent/Guardian and Student Signatures

We have reviewed this information sheet and agree to comply with the guidelines for participation in this course.

Student Name (please print)





Date

_____________________________________________

_______________

Student Signature                                                                              
Date

X____________________________________________

_______________

Parent/Guardian Name (please print)




Date

______________________________________________

_______________


 

Signature of Parent/Guardian: 




Date

X_____________________________________________

_______________ 

Home Telephone # _________________________ (1st Contact) ___________________ 


Work Telephone # _________________________

Cell Phone # ______________________________

Home Telephone # _________________________ (2nd Contact) ___________________

Work Telephone # _________________________ 






Cell Phone # ______________________________

Email address ____________________________________________________________                                                           

Please let me know here at what number and what time is the best to get in contact with you:

______________________________________________________________________________

