Small Business and Entrepreneurship 3

Sacramento Charter High School “Service for Others”
2315 34th Street

Sacramento, CA.  95817

(916) 277-6200

Small Business and Entrepreneurship/CTP – Syllabus

Welcome to the Small Business and Entrepreneurship Course where students will participate in the California Virtual Enterprise Program.  In this document you will find the information you need to learn about the course offerings, expectations, and communication information.

Course Description/Student Outcomes: 

Virtual Enterprise is a year long course where students operate a simulated business that is set up and run by students to prepare them for working in a real business environment. With the guidance of a teacher (“consultant”) and real-world business partners, the students determine the nature of their business, its products and services, its management and structure, and engage in the daily operations of running a business. Emphasis is placed on using current business software, communications, and the Internet for business transactions. Students with teacher/coordinator set up a “virtual” firm, often with the help of outside business partners.  Students/employees create product or service concepts and develop a business plan, which they must present to a panel of business representatives and education administrators to receive virtual funding.  Students establish departments with appropriate personnel and manage the day- to- day business throughout the fiscal/academic year.  This 20-unit course allows students to learn about opportunities and limitations related to starting a business; legal forms of business ownership; assistance available for starting a business; how to plan a market survey and strategy; prepare a financial plan, obtain financing, and choose a business location.  Design facilities and establish procedures for shipping/receiving, customer service, loss prevention, risk management and personnel management.  

Teacher Responsibilities: It is the responsibility of the teacher to:

· Support the beliefs and mission of Sacramento Charter High School;

· Protect each student’s right to learn in a positive academic environment in which respect is shown to all members of the classroom and community;

· Communicate with parents regarding student academic progress and behavior in class;

· Maintain school policies and follow school rules as stated in the student handbook.
Evaluation: Student performance will be continually monitored through extensive classroom observation, meeting company and virtual enterprise deadlines, and creating, maintaining, and updating a personal portfolio. The portfolio contents will be graded throughout the school year and is the culminating project for this course.  Letter grades will be based on the following percentages:  100-94% = A, 93-90%=A-, 89-87%=B+, 86-84%=B, 83-80%=B-, 79-77% =C+, 76-70%=C, 69-0%=NCR (No Credit).  Students must score at least 70% on all exams to receive grade.  Students will take exam as many times as necessary to achieve the 70%.  All work is due on time.  No late assignments will be accepted.  
Attendance and Participation: Daily attendance is critical.  Attendance is addressed in the student handbook.  Additionally students will address this issue in the policy and procedure manual they write for their business.   Best business practices will be used to guide this policy.  As the Virtual Enterprise class 

operates as a business, students are to notify the human resource department of any absence from class.  Preferred method for making contact: use gmail to send an email to the human resource representative and your supervisor.  An alternative option is to leave a voicemail message at the company line (916-649-7764) or to the consultant cell number (916-275-9591)of the absence from class.  95% attendance is the goal for all students; students whose attendance falls below 95% will receive disciplinary action through the virtual company’s Human Resource department.  A consequence of the disciplinary action may be a loss of pay and/or grade.  NOTE – Students will not pass this course if excessive absences occur. (Refer to page “11” of the student handbook.)
Make Up Work and Assessments: If a student has been absent from class, it is her/his responsibility to speak with their supervisor, human resource staff developer or the business consultant to find out what he/she missed. For each day that a student is absent, the student will have the same amount of days to make up the work. A student that has an excused absence on the day work is collected is expected to turn in his/her binder/work on the day that he/she returns.  A student who knows in advance that they will miss an assignment deadline due to sports participation, a scheduled medical/dental appointment or for any other personal reason will turn in their assignment prior to the scheduled absence, or make arrangements in advance with the instructor.  
Extra Assistance: Assistance is available by appointment.  Please do not hesitate to seek assistance when needed.

Student Expectations: Each student is expected to:

· Demonstrate behavior that is responsible and respectful of others and their right to learn;

· Demonstrate the proper care and use of the equipment;

· Demonstrate a critical attitude toward production work and pride in completion of assignments each day.

· Abide by the Terms and Conditions in the Application for Educational Internet Use.

· Complete all Virtual Enterprise Paperwork as required by organization and CTP.

Virtual Enterprise students will wear their company name badge at all times during working hours. 

Supplies you will need for your portfolio are:

· 3 Ring Binder  (1-11/2inch)

· 1 Package of dividers with tabs (at least 5 dividers) 

· Sheet Protectors (2-3 Dozen/optional)

· 2 Blue or black pens, or one of each, no pencils, this is business.

Parent/Teacher contact: Feel free to ask about your students’ progress.   My email address is listed below.  You are encouraged to come to class and observe at any time.  If you have a business background and would be interested in mentoring the class please contact me.

Thank You

Barbara Favila 

Business Teacher

Email: bfavila@sachigh.org or bfavilashs@gmail.com This is the easiest way to connect with me.
(916) 275-9591 (Cell Telephone with voicemail)

Keep the syllabus for your reference.  Please detach and return this page to instructor. 

I have read the syllabus from Small Business and Entrepreneurship/California Virtual Enterprise.

Parent/Guardian and Student Signatures

We have reviewed this information sheet and agree to comply with the guidelines for participation in this course.

Student Name (please print)





Date

_____________________________________________

_______________

Student Signature                                                                              
Date

X____________________________________________

_______________

Parent/Guardian Name (please print)




Date

______________________________________________

_______________


 

Signature of Parent/Guardian: 




Date

X_____________________________________________

_______________ 

Home Telephone # _________________________ (1st Contact) ___________________ 


Work Telephone # _________________________

Cell Phone # ______________________________

Home Telephone # _________________________ (2nd Contact) ___________________

Work Telephone # _________________________ 






Cell Phone # ______________________________

Email address ____________________________________________________________                                                           

Please let me know here at what number and what time is the best to get in contact with you:

______________________________________________________________________________

